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1. Accesshe QA i-Portal

The Operating Systesrsupportedby the QA i-Portal are Windows Vista, 7, 8, 8.1, 19acOS
Sierrg and the supported browserre Firefox version 185, Chrome version 280, Safari version
6-10, Internet Explorer 11.

To visit the +Portal as Applicant, opeamy supported browser and access ital Home Page at
https://iportal.hkcaavg.edu.hk
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2. Create an Account
All applicantsare required thhavean Account in ader to submiQualifications Asessment.

To create an Account, clickSubmit in person> on QA i-Portal Home Page
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Click <New Users>
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LOGIN FOR EXISTING ACCOUNTS

Fill in all information as required. The email address filled in here will be used to login and receive
notification from QAi-Portal Click the box nextté | 6 m not a robotd

New User Registration *Required field
Email Address: * hkcaavgexuseri@gmail.com
Re-type Email Address: * hkcaavgexuser!@gmail com
Password: * cesesesesasese (8-40 case-sensitive alphabets / numbers / symbols
combination)

Re-type Password * S0 BRRRS
English Name: = Mr Chan Tai Man

Title Surname Given Name
Contact Phone No.: 852 98765432

Country Code Telephone Number
Verification

F ol
not a robot




Follow the instructioato complete the Verification.

Select all squares with

Nl street signs

Verif

Click <Submit>.

New User Registration

Email Address: * hkcaavgexuseri@gmail.com

Re-type Email Address: hkcaavgexuser1@gmail.com

Password: * ssssscsssssene

Re-type Password: * sssssssessse

English Name: * Mr [v]  chan
Title Sumame

Contact Phone No.: 852 98765432
Country Code Telephone Number

Verification

\/ I'm not a robot

*Required field

(8-40 case-sensitive alphabets / numbers / symbols

combination)

Tai Man

Given Name

-~




A confirmation email will be sent tgour emailby QA i-Portal Click the verification link inside the
confirmation email to confirm your email address

gaiportal@hkcaavq.edu.hk 11:31 AM (8 minutes ago) -
» tome [+

Dear Mr Tai Man Chan,

Thank you for creating your HKCAAYD's i-Portal account.

Please click the following link to venfy your email address before making an appointment to submit an application.

https:lfiportal hkcaavg.edu hkliapp/jsp_dinigen/gges0204a jsp?EMAIL =pMCLnWVEzOhxE7TEEnch279:2FYy ZflldghAg34tluOadvnd %30 &
ACCT_VERIFICATION_TOKEN=gv86UaYpsnNhptFNVIWh1wlLXQg3EV35Sjiwgd|JAaQrEbDNrACYVKhNesXphku 1IRKEnWxwDMWYPahPgEBaZXT Ghhzr
CiXqgalilXa15149500350008ACTION=ACT_ACCOUNT WERIFICATION&SET L ANGUAGE=US

This is a system generated email, please do not reply to this email. For enguiries about Qualifications Assessment service, please email gainfo@hkeaavg.edu.hk or
call (852) 3656 0285.

Yours sincerely
HKCALVYQ QA i-Portal

QA i-Portalwill take you direct to login pagef Appointment System
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( @ Academic & Vocational Qualifications

Login to Qualifications Assessment Appointment System

If you do not have an Account, please click here to Create New Account.

Email Address: *
Password: *

Forgot Password?

Login




3. Login to Account

To login, click<Submit in persor> on QA i-Portal Home Page
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Click <Login> after reading the Disclaimer.

WELCOME TO QUALIFICATIONS ASSESSMENT ONLINE APPLICATION SYSTEM!

Disclaimer

The Hong Kong Council for Accreditation of Academic and Vocational Qualifications (HKCAAVQ) endeavour to ensure the accuracy of the
information in this website, HKCAAVQ make no warranties, representations and statements (whether express or implied) of any Kind in
relation to the information, including any warranties, representations and statements in respect of the accuracy, completeness, timeliness
and fitness for a particular purpose of the information. In no circumstances shall the information (or any part thereof) be regarded as
professional advice (whether legal or otherwise; and whether general or specific) or a substitute for such.

HKCAAVQ shall not in any circumstances or in any way be liable to any person (including any body of persons, corporate or unincorporated)
for any loss or damage (including consequential, indirect, incidental and special loss/damage) arising out of or in connection with this website
or the information contained in it, the use thereof, or the inability to use thereof.

This website is linked to sites provided by others. HKCAAVQ expressly state that they have not approved or endorsed the information
provided by any other sites linked to this website and HKCAAVQ accept no responsibility or liability (howsoever caused) for such information.

Users are responsible for making their own assessment of the information and the information available through this website. Users are
advised to verify the information and the information available through this website (i.e. by making reference to original publications) and
obtain independent professional advice (including professional legal advice) before acting on any of them.

The HKCAAVQ shall not be held responsible for any consequential effect, nor be liable for any loss or damage. howsoever caused or arising
from the use of or inability to use this website or use of or reliance upon any information or material provided on this website.

The HKCAAVQ endeavours to ensure that the information contained on this website is accurate as at the date of publication, but does not
warrant its accuracy or accept any liability (including third party liability) for any loss or damage, whether or not arising from any error or
omission in compiling such information.

By clicking Login, you agree to the terms of service.

S—

Input Email Address and Password and ctitlogin> to login to the system.

Home 3y
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Login to Qualifications Assessment Online Application System

If you do not have an Account, please click here to Create New Account

Email Address: * hkcaavgexuser1@gmail.com

Password: * eeccccccccccee

Forgot Password?




4. Make an appointment

i. After log in, you will be lead to th&é MyAppointment6 page. Click the<Make an
Appointment> button to start.

FHSWARERESER & Welcome Tai Man Chan | &£ Logout |
Hong Kong Council for Accreditation of
C%‘ Aeadermic & Vocationsl Qualifications My Appointment My Online Payment My Profile Help / Useful Links Contact Us
FS

My Appointment

You have not made an appointment, click the button below to make an appointment.

Make an Appointment

ii. You will beatthe6 Ge t t i n gpade tofahe Application Form. After reading the Notes
for using Qualifications AssessmerRortal, click<Next>.

Getting Started

Step 1. Essential Information Notes for using Qualifications Assessment i-Portal

Step 2. Qualification About application and submission of documents

Step 3. Document 1. At the end of the online application, you will be required to declare you have read and agree to all the terms in
“Guidance Notes for Application”, which is available here
Step 4. Declaration 2. If you/your authorized person can come to our office to show the originals of all documents for verification when

collecting your assessment report, you would be allowed to upload your documents. The following file formats are
accepted: JPEG, JPG, PDF, PNG. Each file should be less than SMB. The total size of all files should be less than 50MB

3. Applicants who wish to assess qualifications in relation to pre-primary teacher training qualifications can upload Word file
under Syliabus field. The file size limit is 20MB

Step 5. Confirmation

Step 6. Payment

About payment

4. You will be allowed to pay online using credit card. Visa, MasterCard, JCB are accepted. You can download your receipt
in the system after payment

5. If you choose to pay by cheque or telegraphic transfer, please remember to write your name at the back of the
cheque/remarks field in the transfer. Please refer to the “Guidance Notes for Application” for detailed payment
instructions

About online application system

6. It normally takes around 30 minutes to complete the whole Application Form
7. The system will time out automatically if it is idle for 2 hours
8
9

You can save at anytime and return to complete this application later
Draft application not submitted within 1 year will be deleted automatically from the system without further notice

S




Fill in your personal particulars in appropriate field. Choose your Purpose for Qualifications
Assessment.

Atfter filling all required information, clickSave and Next>.

Personal Particulars *Required field
Step 1. Essential Information
Step 2. Qualification Identity Document Type: * Hong Kong Identity Card [v
Step 3. Document ID / Passport No. @ -~ Y123456(7)
Step 4. Declaration English Name (as appears on your ID or Mr >~ Chan Tai Man
Passport above): *
Step 5. Confirmation Title Surname Given Name
© ir the name above is different from any of your qualification document, you need
Step 6. Payment to submit proof of name change such as deed poll, adoption, marriage or divorce
certificate.
Chinese Name (as appears on your ID or [ &£
Passport above):
Contact Phone No. @ - * 852 98765432
Country Code Telephone Number
Email Address: hkcaavqexuseri@gmail.com

Additional Email:

Mailing Address: Flat 1, 1/F, Block 1, 123 Street, Kowloon

Purpose of Assessment

Purpose of Qualifications Assessment @ : * General Purpose v

Assessment Fee (HKD): 2,545.00























































